
 
 

Peak to Peak  
Charter School 

Executive Director of Education 

Opportunity Statement 

 
 

Peak to Peak Charter School is one of the premiere charter schools in Colorado’s Boulder Valley School 

District.  This K-12 college preparatory school serves more than 1,400 students and is nationally recognized as 

one of the most successful public schools in the nation.   

Peak to Peak seeks an exceptionally qualified academic leader to join the school’s unique two-person 

executive team.  The Executive Director of Education is charged with overseeing all instructional matters 

while partnering with the Executive Director of Operations who is responsible for the financial and non-

academic operations of the school.  Both Executive Directors report to the Board of Directors.  



Peak to Peak Charter School  

Mission 
 Provide broad access to an exemplary K-12 liberal arts, college preparatory education that challenges 

students to achieve their academic potential. 

 Be a community that values and recognizes scholarship, academic achievement, and creativity. 

 Provide an environment in which each student is known, respected, and valued as an individual of 

great potential and promise. 

 Prepare students to become active and responsible citizens of an interdependent world. 

 

Vision 
The Peak to Peak community will inspire students to fulfill their academic dreams for college, to develop their 
creative passions and athletic talents, and to become responsible citizens. 

Instructional Program 
Peak to Peak is a K-12 charter public school offering a liberal arts, college preparatory curriculum that gives 
students a foundation for a lifetime of learning and discovery. High expectations are an important part of the 
Peak to Peak school culture, and students are encouraged to work hard and strive to achieve their full 
potential. Peak to Peak students who demonstrate a mastery of knowledge and skills are challenged through 
appropriate placement in each subject area. 

Peak to Peak’s elementary program focuses on standards-based learning and uses the nationally recognized 
Core Knowledge Sequence as the basis for its content in social studies and science. In addition to language 
arts (reading, writing, spelling, and grammar) math, science, and social studies, Peak to Peak elementary 
students participate in physical education, art, French, Spanish, music, and library time. Elementary students 
also have a variety of extracurricular programs available to them.  

Students entering middle school enroll in courses specifically designed to prepare them to succeed in Peak to 
Peak’s advanced college preparatory high school courses. In addition, they enjoy a variety of courses such as 
physical education, music, theater, art, and technology. Students are also encouraged to participate in Peak 
to Peak’s extracurricular sports program, as well as a variety of clubs, competitions, and visual/performing 
arts.  

Peak to Peak’s high school features Advanced Placement (AP) courses, offering over 20 of these college-level 
courses. To recognize students who desire a challenging, well-rounded high school experience, and indicate 
to highly selective colleges a student’s commitment to excellence, Peak to Peak offers the “Peak Scholar 
Award.” The high school also provides an assortment of courses in visual and performing arts, music, 
journalism, technology, and physical education.  Students are also encouraged to participate in Peak to 
Peak’s extracurricular sports, theater performances, clubs, and competitions.   

Location and Facility 
Peak to Peak is located in beautiful Lafayette, Colorado about 9 miles from Boulder and the foothills of the 
Rocky Mountains. The Peak to Peak K-12 campus encompasses 39.6 acres in east Boulder County.  Since 
moving to this location in 2002, the school has continued to expand the facilities available to its 1,450 
students and the community.  The premises currently contain over 183,000 sq ft of building space 
housing seven science labs; a College Planning and Counseling Center; a Performing Arts Complex with 
auditeria; a Library Media Center, a tutoring center, and technology labs; vocal and instrumental music 
classrooms; three gymnasiums; a fully-equipped weight room; large cafeteria space with a variety of seating 

http://www.charterpublic.org/


options both indoors and out; and a state of the art kitchen.  The campus also includes two soccer fields, 
including one high-quality synthetic turf field with lights; baseball and softball fields; tennis courts; and two 
playgrounds.  

Outcomes 
Peak to Peak is nationally recognized as one of the leading schools in the country.  In 2021 the school ranked 
114th nationally and 2nd in the state in the US News and World Report public high school rankings and 28th in 
Daily Beast’s Top American High Schools. The school consistently boasts a 100% high school graduation rate 
and a 100% college acceptance rate. The school has an “Excellent” rating on the Colorado Department of 
Education’s school performance framework.  

Executive Director of Education 

SUMMARY  
The K-12 Executive Director of Education is responsible for providing strong, decisive, energetic leadership to 
all levels of the school, and is charged with the overall organizational operation and leadership within the 
boundaries established by the board of directors. The Executive Director of Education is responsible for 
upholding the vision and mission of the school, and ensuring that the strategic plan is implemented 
accordingly. The role of the Executive Director of Education is one of a visionary leader who promotes a 
healthy climate of open communication with all stakeholders and who engenders confidence by being 
trustworthy, accessible and visible. The K-12 Executive Director of Education is the primary link between the 
school and the board of directors, and plays a significant role in setting the climate for the entire K-12 
program. The Executive Director of Education has responsibility for all shared educational resources for the K-
12 school. This person reports to the board of directors and serves as a non-voting member of that board. 
The EDE will cultivate a positive P2P culture and climate that promotes challenge and accountability 
supported by data driven decisions.  

All employees and volunteers at Peak to Peak work together to fulfill the Peak to Peak mission statement. 
Our instructional and non-instructional staff inspire learning every day. We are many people from different 
backgrounds and experiences. Values we hold high are: trustworthiness, diligence, open communication, 
fairness, equity, and justice, and we expect to see them evidenced in our staff, parents, and students. When 
we join together, our professional team shines bright and pushes the bounds of what’s possible. We believe 
that all students can learn and grow to their fullest potential. We are dedicated, caring, and concerned about 
the social, emotional, and academic prosperity of the whole child. We pride ourselves on being a 
collaborative, curious, and creative group. Together, we are committed to cultivating a growth mindset in 
ourselves and our students, celebrating the power of vulnerability in the pursuit of development. 

 

DUTIES AND RESPONSIBILITIES 
1. Serves as the executive leader of Peak to Peak, unifying program levels and departments and ensuring 

the fulfillment of the vision and mission throughout every aspect of the K-12 program 

 Implements the vision and mission for the school through direct reports 

 Implements the strategic plan in conjunction with the board of directors, executive director of 
operations, level principals and director-level positions; reports strategic plan status to the board of 
directors 

 Serves as a non-voting member of the board of directors and ensures board initiatives are 
implemented and acted upon 



 Fosters a climate of innovation and excellence through a positive school culture with an appropriate 
distinction of implementation by program level  

 Interacts with school stakeholders and the external community to build supportive relationships 

 Fosters open communication and collaboration among faculty, staff, parents, volunteers and 
students to support school goals; encourages participation from all stakeholders in school programs 
and activities 

 As part of the communications pathways, supports the principals with the resolution of any 
problems that might arise among teachers, students and parents 

 Ensures completion and delivery of all compliance and reporting measures required by authorizer, 
CDE and State, and the Peak to Peak board of directors 
 

2. Guides and integrates curricular and instructional programs on a K-12 level to ensure that student 
achievement is maximized 

 Ensures the implementation of the K-12 standards and benchmarks, curriculum and assessments in a 
manner consistent with Peak to Peak’s mission statement  

 Oversees vertical and horizontal teaming initiatives throughout the K-12 program  

 In collaboration with the level principals, oversees the effective use of data to monitor and evaluate 
student progress and lead instructional/curricular improvement  

 Stays current in and demonstrates comprehensive knowledge of effective, research-based practices 
to improve student achievement  
 

3. In conjunction with the Executive Director of Operations, oversees the financial and business health of 
the K-12 school; directs the equitable distribution of all K-12 educational shared resources  
 Participates in budget planning and management process with the executive director of operations, 

level principals and the board of directors 
 

4. Fosters a positive and cooperative team atmosphere through clear, high expectations for all staff 

 Ensures philosophical alignment in leading and supervising direct reports 

 Embraces a growth mindset philosophy 

 Inspires and empowers school leaders to develop their leadership capacity for the benefit of the 
entire K-12 program 

 Participates in hiring and evaluations for direct reports. Recruits, develops and retains qualified 
talent to support the vision and mission and strategic plan of the organization 

 Serves as administrator in charge when on campus or when duty is not delegated to another 
leadership team member. Serves as a building administrator for after school events, as needed 
 

5. Serves as primary spokesperson for the school to raise awareness of Peak to Peak’s programs, to 
support student recognition and opportunities outside the classroom, and to foster connections with 
colleges and universities 

 Serves as primary public relations spokesperson for the school; communicates regarding Peak to 
Peak’s programs to the community, the state and the nation 

 Builds beneficial relationships within the business community and higher education 

 Builds beneficial relationships within the educational and charter school community 

 Generates leads and opportunities for student internships 

 Helps guide the fund development program by creating partnerships and networking outside the 
immediate Peak to Peak community 

 Participates in open enrollment meetings 



 Represents Peak to Peak and communicates its mission and programs to the school community and 
to the community at large, the district superintendent or designees, and to the BVSD principals as 
needed for contract negotiations or in support of Peak to Peak programs 

 Represent Peak to Peak in civic/business organizations such as the Chamber of Commerce 

 Develop and distribute appropriate marketing materials as needed 

 In collaboration with the Director of the Executive Office and Communications/PD Program 
Coordinator, oversee the development of all open enrollment materials; participate in open 
enrollment events as appropriate 

 Coordinate content for the Peak to Peak website, or delegate this responsibility appropriately 
 

6. Aids fund development at a high level by cultivating and supporting key strategic relationships and 
advancement work 

 Develop positive relationships with the external media and within the community.  

 Help shape a positive external perception of Peak to Peak within the broader community  

 Build relationships with members of the local and regional media to promote more representation of 
the school in the media   

 Ensure Peak to Peak is included in relevant articles on school issues 

 Periodically reviews and sends updates to external websites that include school-related information   

 Communicate with national news magazines to promote recognition of Peak to Peak, including 
rankings, and publish these results to the greater community 

 Invite city officials, legislators and other VIPs to tour campus or hold meetings at the school 
 

7. Leverages parent/volunteer engagement in a strategic way for the benefit of the school 
 

8. Oversees, in coordination with the executive director of operations and principals, compliance with 
policies, procedures and regulations for the following entities: federal, state, district, Peak to Peak 
Charter School, charter contract, granting authorities  

 Reviews and updates all policies and procedures as needed, in collaboration with the board of 
directors. 

 Participates in the school accountability initiatives and assists as necessary with the preparation and 
submission of required reports to the BVSD board concerning the achievement of school mission and 
objectives  

 Serves as a liaison to the Boulder Valley School District for educational school-wide issues  

 Participates in district and charter education forums as relevant  
 

9. Other duties as assigned by the board of directors from time to time. 
 
SUPERVISORY RESPONSIBILITIES 
The Executive Director of Education has supervisory responsibility for the following positions: Elementary 
Principal, Middle School Principal, High School Principal, Director of Professional Development, Director of 
the Executive Office, Communications Director, Athletics and Activities Director, High School Counselors and 
any other positions as determined by the Peak to Peak board of directors. This position is also responsible for 
assigned supervisory duties during the school day and supervisory duties as needed with other school events.  
 

REPORTING STRUCTURE 
The Executive Director of Education reports directly to the Board of Directors. 
 



QUALIFICATIONS 
To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The 
requirements listed below are representative of the knowledge, skill, and/or abilities required. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the essential functions. 
 

Minimum Qualifications 
● Previous K-12 experience  
● Bachelor degree 
● Commitment to Peak to Peak’s mission and vision 
● Demonstrated knowledge of school law 
● Demonstrated expert ability to speak and write clearly and persuasively; superior presentation and 

communication skills, including the ability to be an effective school spokesperson 
● Knowledge of current research, best practices and trends in K-12 education, including the importance of 

developing technologies and inspired learning 
 

Preferred Qualifications  
● Master’s degree in education and/or business administration 
● Principal/administrator license 
● Administrative and leadership experience  in a public school(s) of choice strongly preferred 
● K-12 classroom teaching experience desirable  
● Demonstrated analytical skills to apply data into actionable quality improvement 
● Inspiring and approachable thought leader who develops a strong, collaborative K-12 school culture. 
● Demonstrated experience developing, coaching, and mentoring high performance teams and leaders. 
● Proven effectiveness in communicating with and supporting board of directors. 
● Experience in leading organizations through change 
● Demonstrated experience with strategic plan development, implementation, and evaluation 
● Knowledge of and commitment to a college preparatory environment 
● Equity literate and demonstrated leadership experience in diversity, equity, and inclusion work 
● Experience supporting and/or implementing SEL (Social Emotional Learning) programs and adoption of 

programs as part of organizational culture 
● Demonstrated flexibility and experience in effectively solving challenging problems and building 

consensus through a positive, collaborative approach 
● Demonstrated ability to build relationships with a variety of stakeholders  
● Experience and knowledge of budget preparation in alignment with strategic priorities 
● Knowledge of and experience with fund development and community relationship building 
● Demonstrated commitment to accountability requirements and improvement plan implementation and 

monitoring 
● Strong interpersonal and team building skills 
● Excellent organization skills and the ability to meet deadlines 
● Knowledge of and commitment to character development 
● Entrepreneurial outlook and charter school commitment 
● Commitment to and ability to promote a shared leadership philosophy 
● Demonstrated initiative and skills in the following areas:  relationship and community building, 

educational leadership, communication, conflict resolution, creativity, problem solving, decision making 
and time management  

 



LANGUAGE SKILLS 
Ability to read and interpret documents such as safety rules, policy and expectation documents, unified 
improvement plans, key performance indicators, the strategic plan, staff agreements, evaluation rubrics, 
district, state and national policy documents that define required actions, charter school laws and 
documents, budget documents, curriculum proposals and relevant human relations procedures. Ability to 
effectively correspond with staff from all levels. Must have ability to read current literature and lead book 
studies on a given topic.  Must have the ability to effectively document all required paperwork based on job 
responsibilities.  Must have expert level written and oral communication skills and be able to effectively 
correspond with all stakeholders from all levels. Ability to speak effectively before groups of staff, board of 
directors, administrators and parents. 
 

MATHEMATICAL SKILLS 
Ability to calculate figures and amounts as required for budgets and interpreting statistical data. 
 

REASONING ABILITY 
Ability to apply common sense understanding to carry out instructions furnished in written, oral, or diagram 
form. Ability to deal with problems involving several concrete variables in standardized situations. 
 

PHYSICAL DEMANDS 
The physical demands described here are representative of those that must be met by an employee to 
successfully perform the essential functions of this job. Reasonable accommodations may be made to enable 
individuals with disabilities to perform the essential functions. 
 
While performing the duties of this job, the employee is regularly required to talk and hear.  The employee 
frequently is required to sit and reach with hands and arms. The employee is occasionally required to stand 
and walk. The employee must occasionally lift and/or move up to 25 pounds. Specific vision abilities required 
by this job include close vision, distance vision, color vision, peripheral vision, depth perception, and ability to 
adjust focus. 
 

WORK ENVIRONMENT 
The work environment characteristics described here are representative of those an employee encounters 
while performing the essential functions of this job. The hours may be long when specific needs arise, thus 
some extended schedules will be necessary. This is a position that must attend the needs of staff, 
administrators, Peak to Peak board of directors and parents. Work may consist of ten (10) plus hour days 
with weekend work required from time to time.  Peak to Peak is a dynamic school subject to changing work 
environments, adaptation of new educational principles and values, and evolving culture.  Adaptability to 
change is essential. 
 
Peak to Peak Charter School is an equal opportunity educational institution and does not unlawfully 
discriminate on the basis of race, color, ethnicity, sex, gender identity/expression, national origin, creed, 
religion, age, sexual orientation, disability or veteran status in admission or access to, and treatment and 
employment in its educational programs or activities. Inquiries: Office for Civil Rights  
 

Anticipated Salary and Benefits 
The salary range for this position is $150,000 to $170,000.  Peak to Peak also offers paid time off, paid 

medical and dental benefits flexible spending plan, short and long term disability insurance, participation in 

about:blank


the Colorado Public Employees’ Retirement Association pension plan, voluntary vision insurance, voluntary 

retirement savings plan, employee assistance program, paid annual leave and paid sick leave.  

Apply 

Timeline 
The application process is currently underway. The search committee will conduct its first review of 

candidates in early February and candidates are encouraged to submit their materials as soon as possible. 

The position will remain open until the new Executive Director of Education is selected. The start date for 

position is July 1, 2022.  

Application Requirements 
Cause Effect Advisory Services is assisting Peak to Peak with the search process. To discuss the opportunity in 

more detail, please contact:  

Amy Slothower – amy@causeeffectadvisory.com  

Candidates should submit, as soon as possible, materials including the following:  

 A cover letter indicating why they are particularly interested in and qualified for the position  
 A current resume 
 A statement of educational philosophy 
 The names, email addresses, telephone numbers of five references, to include the relationship with 

the references. (We will obtain permission from candidates before contacting references.)  
 

All materials should be submitted by email to Amy Slothower – amy@causeeffectadvisory.com  
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